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HOJOKEHHUE
06 06paboTke H 3aUIHTE NEPCOHANBHBIX JaHHbLIX PAOOTHHKOB
MyHHUHNAJbHOIO I0UIKOJILHOro 06pa3oBaTebHOro yupexaenus «lenrp
pa3sBUTHS peGeHKa - IeTCKHH ca «YabIOKka»

1. OBLIHME ITOJIOKEHUA

B coorBerctBun ¢ Koucturymueii Poccuiickoit ®enepamuu, ['pakaaHCKUM KOAEKCOM
Poccuiickoii ®eneparuu, Genepansusm 3akoHoM 0T 27.07.2006 Nel149-®3 «O6 nnpopmaumH.
MH(OPMALMOHHEIX TEXHOJIOTHSX M O 3auuTe HHbopManum», denepanbubiv 3akoHoM N 152-
®3 ot 27.07.2006 «O nepcoHanbHBIX AaHHBX», [Toctanosnenyrem [IpaBuTenncTBa Poccuiickoii
®epepaunn ot 15.09.2008 N 687 "O6 yrsepskaenun [lonoxkenns 06 0cobeHHOCTAX 06pabOTKH
MepCcoOHAIBHBIX JAHHBIX, OCYIIECTBIAEMON 6€3 UCIIOIB30BAHUS CPEICTB ABTOMATH3ALIMMY.
1.1. Hacrosumee [Tol0XeHHE YCTAHABIMBAET IMOPSAOK IOJYdYeHHMs, ydeTa, O0OpabOTKH,
HAKOTIJICHUS! ¥ XPaHEHHs! JOKYMEHTOB, COIAEP)KAIIMX CBEIEHHUS, OTHECCHHBIC K NEPCOHAIBLHBIM
JAaHHBIM pabOTHHKOB, BOCIMTAHHMKOB H MX 3aKOHHBIX INPEICTABHTEICH OLIKOIBHOrO
06pa3oBaTeNbHOT0 yupeskaeHus. PaGOTHHKAMH CUMTAIOTCS JIMIA, paboTalomKe B ACTCKOM caiy
110 TPYZA0BOMY JIOTOBOPY.

1.2. Llenbio HacTosimero [TomoyKeHus sIBISIETCS HCIIOJHEHUE 3aKOHOJIATE/IECTBA P® B obnactu
3alMThI IEPCOHAIBHBIX JaHHBIX.

2. IOHSITUE U COCTAB ITEPCOHAJIbHBIX IAHHBIX PABOTHUKOB

2.1. Tlox mnepcoHAaNbHBIMH JaHHBIMH PaGOTHHKOB MOHMMAeTCs WH(popmanus, Heobxoumas
paboTo/IaTENMIO B CBS3H C TPYJAOBBIMH OTHOUICHHSIMH M Kacaiolasics KOHKPETHOro paboTHHKa, a
TaKoKke cBefeHus 0 (aKTaX, COOBITHSX M OOCTOSTENBCTBAX XKU3HH PabOTHHMKA, MO3BOJAIOLIME
MJIEHTH()ULMPOBATE €r0 TMYHOCT.

2.2. CocTaB nepCOHAIBHBIX JAHHBIX pabOTHHKA:
- aHKera;

- aprobuorpadus;

- obpazoBaHue;

- CBEJICHHUS O TPYIOBOM U OOILIEM CTaXE;

- CBEJICHMS O MpeIbIAYyIIeM MeCTe paboThl;

- CBEJIEHHS O COCTABE CEMBH;

- NacropTHbHIE JaHHBIE,

- CBEJIEHHs O BOUHCKOM Y4ETe;

- cBeJIeHMs 0 3apaboTHOM muare pabOTHUKA;
- CBeJIEHHs O COLHAIBHBIX JIBIOTAX;



- CIeLHaTbHOCTE:

- 3aHMMaemast 10JKHOCTb;

- pasmep 3apabOTHOM TIATH;

- HaJMuyMe CYAMMOCTEH;

- ajipec MecTa JKUTEIbCTBA;

- JoMaulHui Tenedon;

- cojiepyKaHie TPYLOBOro J0roBopa;

- cozlepiKaHHe JeKapalyy, MoaBaeMoii B HaJIOTOBYIO HHCTICKIHUIO;

- MOJUIMHHMKH U KOITHH IIPUKA30B I10 JIMYHOMY COCTaBY,

- JIHYHBIE JIe1a U TPY/IOBBIE KHMKKH PabOTHHKOB;

- OCHOBAHHS K IpHKa3aM MO JIMYHOMY COCTaBY;

- jena, CoepIKalue MaTepUaibl 10 TIOBBIIEHUIO KBATH(DUKAIMH 1 MEPETIOArOTOBKE
paGOTHHKOB, UX ATTECTAIlMH U CITyKeGHBIX PacciIeIOBAHMAX;

- KOMMUH JIOKYMEHTOB 00 00pa30BaHUH;

- pe3yNbTaThi MEJMLUHCKOro 00C/Ie10BaHHs Ha PE/IMET FOAHOCTH K OCYLIECTBICHHMIO
TPYAOBBIX 00s13aHHOCTEH;

- poTorpaduu 1 UHbIE CBEICHHS, OTHOCSIIMECS K MEPCOHATBHBIM JaHHBIM paboTHHKA;
- peKOMEHIalli}, XapaKTEPUCTUKH H T.1I.

23, VYkazauHple B 1.2.2. CBENEHHs SBJIAIOTCS KOH(QUISHIMANBHBIMH H HE MOJJIEXKaT
pasryallleHHIoO WHAaye Kak [0 OCHOBAHHAM, IMpPEIyCMOTPCHHBIM 3akoHozarenbcTBoM PO,

3. OBSI3AHHOCTH PABOTOJIATEJISA

3.1. B uensix ucronHeHusi TpeGopaHuii 3akoHOMaTenbcTBa PO mpu 06paboTKe MepcoHATbHbBIX
JIaHHBIX, BCe pabOTHUKH JETCKOIO cajia JI0JKHbI HCTIOIHATH Tpe6oBanusi JaHHOTro [10103KeH L.

3.1.1. Paborta ¢ mepcoHaNbHBIMH NaHHBIMH DabOTHHKOB JIOJDKHA HE HapyIlaTh TpeGOBaHHUH,
saKoHOaTe bcTBa P@® M JIOKWIHHBIX HOPMATHBHBIX aKTOB OpraHu3alliy, M JIOJDKHA OBITH
HEMOCPE/ICTBEHHO CBA3aHa C OCYLICCTBICHUEM HMHU CBOUX TPYIOBBIX GyHKLUH.

3.1.2. Tlpu cGope u 0ob6paboTKe MEepCOHANbHBIX IaHHBIX pabotHuka paboTonaresb J0JKEH
pykoBoacTBoBaThCs KOHCTHTYLHEH P®, TpymosbiM KojgekcoM PP u HHBIMH (enepanbHLIMH
3aKOHAMHU.

3.1.3. TepcoHasibhble JAHHbIE PAGOTHHKOB AOJIKHBI OBITH MOTYYEHBI TOJIEKO HEMOCPEICTBEHHO
y nero. Ecnu uist 06paGoTKM €ro JAHHBIX MIM X MOJNyHYCHHs NPHBICKACTCA TPEThH JIMLA, TO
pabOTHHK JIOJDKEH JAaTh TpE/BapUTe/NbHOE MHUCBMEHHOE COrjacue Ha 510. OIHOBPEMEHHO
paGOTHHMK J0JIKEH OBITh YBEIOMJICH O LesX c6opa HHpOPMALIMH, HCTOYHHKAX €€ MOJydeHHUs, a
TakKe O IMOCIENCTBUSX OTKa3a OT MPENOCTAaBIEHHs MHChMEHHOTO COrjlachs Ha cbop
uH(popMaLKH.

3.1.4. IlepcoHanbHble JaHHbIE DaOOTHHKA O €ro MONHTHYECKHX, PEJIMIHO3HBIX M HHBIX
yOeKIeHUSX, YACTHOM JKM3HH, a TaKkKe WICHCTBE B OOIIECTBEHHBIX ¥ MPOQCOIO3HBIX
OpraHu3alyMaX He MOANeKaT cOopy, eClii HHOE HE MPE/lycMOTPEHO 3aKOHOJIATEILCTBOM.

3.1.5. 3amuTa NepCcOHATBHBIX JaHHBIX pabOTHHKA JOJDKHA 06ecrieunBaThCs MOJHOCTHIO 32 CUET

paboTonares.
3.1.6. PaboToarens npu npiemMe Ha paboTy, a TaKkxKe pH JEOOBIX M3MEHEHMSX TIpaBHJl padoThl €
MepcoHaNbHBIMA JaHHBIMH, 00f3aH NHCHMEHHOTO 3HAKOMHMTH C HHMH BCEX pPabOTHHKOB

JIETCKOr'o caja.



3.1.7. Paboronatenb He MMEET NpaBa MPUHYKAATh PaOOTHHKOB K OTKa3y OT CBOMX IIpaB Ha
3alIUTY MEPCOHABHBIX JaHHBIX.

4. OBSI3BAHHOCTU PABOTHHUKA
PaboTHuK 00si3aH:

4.1. Hepe,uaﬂ, pa60TouaTemo BCE IICPCOHAJILHBIC NAHHBIC, YKa3saHHBIE B COOTBETCTBYIOLLMX
JOKYMECHTax.

4.2. B ycTaHOBJEHHBIH MNpaBUIaMH CPOK coobmaTh paboromaremio 06 HM3MEHEHHH CBOMX
MepCOHAIBHBIX JaHHBIX.

5. IIPABA PABOTHHUKA
PaboTHUK UMEET NpaBo:
5.1. Ha mnpocMoTp mepcoHanbHOM —MH(bOpMaluMM, HMeloumledcs y  paboroxarens.

5.2. Ha cB0oGOAHBIN OecruiaTHBIM U HEOrPaHUUYECHHBIH JOCTYIl K CBOMM NE€PCOHAIBHBIM JaHHBIM,
B TOM YHMCJIe TPABO HA MOJIy4eHUE MOATBEPIKAAIOIIMX TOKYMEHTOB B BU/IE CIIPABOK, KOIUH WK B
BHUJIE MHOTO JAPYroro O(GpUIHaIbHOrO JOKYMEHTA.

5.3. Ha focTyn K MEIHIMHCKHM JaHHBIM C TIOMOIUIBIO MEJUIIMHCKOTO CNeHAIMCTa T10 CBOEMY
BbIOODY.

5.4. TpeboBaTh BHECTU M3MEHEHHUs WJIH yINAIUTH MEPCOHAIBHYIO uH(OpMaLHUIO, MOJTYYECHHYIO
paGotosatenieM B HapymeHue aanHoro ITonoenus. VI3MeHeHus BHOCATCSH HA OCHOBAHHMM.
MMCbMEHHOIO 3asBICHUs paOOTHHKA.

5.5. TlorpeGoBaTh OT paGoTOHaTENs W3BECTHTH BCEX IMIl, paHee MOJYyYHMBIIMX IO BUHE
paboToaaTeis HETOIHbIE UIIM HEBEPHBIE IEPCOHATILHBIC TAHHBIC O pabOTHUKE.

5.6. O6xkanoBarh B CyneGHOM Mopsike JoOble HEMPaBOMEPHbIC NEHCTBUS HIIH Oe3nencTBHE
paGoromatens npud  06paGoTKe W 3alIMTE  [EPCOHANBHBIX  JaHHBIX paboTHHKA.

6. CBOP, OSPABOTKA U XPAHEHME ITEPCOHAJIBHBIX JAHHBIX

6.1. ObpaboTka MNepCOHANIBHBIX JaHHBIX paboTHHKA - 3TO MOJYYEHHE uH(pOpMaLUK |3
pasjIiYHbIX HCTOUHHKOB, €€ XPaHEHHE, 06paboTKka, a TaKke Moboe APYroe UCroIb30BAHUE.

6.2. TlepcoHasibHbIE TaHHBIE PEJOCTABIAIOTCS CAMHM paGOTHUKOM ITyTEM 3allOJIHEHUS AHKCTRI
ycranosnenHo# (opmel. PaGotosarens 00f3aH IpPU HX TOJTyUCHHH MpPOBEPUTH 3asABJICHHBIC
JIAHHbIE MPEIbSABICHHBIM MOATBEPKAAIOIIHM AOKYMCHTOM.

6.2.1. AHKeTa CONEPKHT BOIPOCHI O NEPCOHAIbHBIX JaHHBIX paboTHHKA.

6.2.2. AHKeTa JOJDKHA OBITH 3amoiiHeHa pabOTHHUKOM JIMYHO. Bee moJisi aHKEThI JIOJKHBI OBbITH

3aroJIHEHbl, a IIPH OTCYTCTBHH uucbopmaunn B COOTBETCTBYIOLIEM I10JIC IOJDKEH CTaBUTHCA
)K€ KaK M MCITpaBJIEHUSA M

MIpOYEPK. Coxpameﬂnﬂ pu 3aI10JIHEHUH aHKEThI HE JIOIMyCKaroTCA, TakK
3a4yepKUBaHHs. B stom ciyyae pa60THI/lK 00s13aH 3aIl0JIHUTE aHKETY 3aHOBO.



6.2.3. Ankera pabOTHHKA XPAHUTCS B JIMUHOM JIeJie Y OTBETCTBEHHOro nuua paboTojarens
BMECTE C [IPEI0CTABICHHBIMU JOKYMEHTaMH.

6.2.4. JInunoe eno pabOTHHKA 3aBOJIUTCS C MOMEHTA BCTYIIEHHS TPYZAOBOIO JIOTOBOPA B CHITY.

6.2.5. JluyHoe meN0 XpaHUTCS B IIaNKe «JeJI0» YCTAHOBIEHHOro obpasua, Ha KOTOPOM
ykaspiBatotcs Homep nena u @.J.0. paborHuka.

6.2.6. JInuHoe /1e10 BKIIIOYaeT JBe LBeTHbIe (oTorpaduu paboTHuka: 3 Ha 4 cM.

6.2.7. Bce MOKyMEHTBI JIMYHOIO Jefla XpaHATCA CTPOro B XPOHOJIOTHYECKOM IMOpsAIKE, C
NPOCTABJIEHHEM JAThl UX TOJIyYEHHUs, a TaK)KE HyMEpalluH.

6.2.8. JluuyHoe feno mociie NpeKpauleHus TPYAOBOTO JOroBopa ¢ pabOTHHKOM Iepejaercs B
apXHUB, ¥ XPAHUTCS B yCTAHOBIICHHBIE 3aKOHOATEIbCTBOM CPOKH.

7. IEPEJJAYA IEPCOHAJIBHBIX JTAHHBIX

7.1. TIpu OCYIIECTBJEHHH Iepeladd IEePCOHANBHBIX NAHHBIX PabOTHHKOB TPETHHM JIMLAM
pabortoaaresns 00s3aH:

- He cooBIIATh NEPCOHANbHBIE NaHHbIE Ge3 MONy4YEeHHOr0 MHCHMEHHOrO coryacus paboTHHKa,
KpOME CIlyyaeB, KOr/ia Takie 005 3aHHOCTH yCTAHOBJICHBI 3aKOHOIATENIbCTBOM;

- He nepejaBaTh MEPCOHANbHBIE JaHHbIE PabOTHHKA [UI HCTIOJNB30BAHHA B KOMMEPHYECKHX
LeJIsIX;

- TpeGoBaTh OT TPETHUX JIULL COOIIOICHUS TTPaBUIT PabOThI C MEPCOHANBHLIMH JAHHBIMH, a TAKIKe
Npe/IOCTaB/eH)s [THCHMEHHOTO IIOJTBEPYKICHUS HCIOJIB30BaHMs MEPCOHAIBHBIX JAHHBIX B
Mopsifike, MPEeayCMOTPEHHBIX HacTosmuM [lonoxkeHneM O 3alUTE MEPCOHANBHBIX JIAHHDIX:.
- JaBaTh JOCTYNl K II€PCOHAIBHBIM JAHHBIM TOJIBKO JIHLAM, HMEIOIIUM COOTBETCTBYIOLIHH
JIONYCK M HCMOJB3YIOIIMX HX TONBKO JUIS BBIIONHEHHS KOHKPETHBIX MOJHOMOYHIA;
- He ucrpeboBaTh HHPOPMALHMIO O COCTOSIHHH 3I0POBbs pabOTHHKA, 32 HCKIIOYCHHEM JIaHHBIX,
KOTOpBIE MOTYT MOBJHSTh HA HCIIOJHEHHE DAabOTHHKOM CBOMX TPYOBBIX 00s13aHHOCTEH.

8. TOCTYI K NEPCOHAJIbHBIM JAHHBIM COTPY IHHUKA

8.1. BuyrpeHHH# JoCTyn (HMCIOJIb30BaHHE uHpopMaly  pabOTHHKAMH  JIOUIKOJILHOIO
YUPEKACHHSA).

[paBo J0CTYINA K [IEPCOHATBHBIM IAHHBIM pabOTHHKA UMEIOT:

- PYKOBOJHTEIb;

- 3aMECTHUTEIb PYKOBOAUTEIS:

- MeJIcecTpa;

- paboTHHKHM OyXrajaTepuH, B IIpeeax CBOEl KOMIIETEHIIUH;
- caM pabOTHHK.

8.2. Bruermnui JIOCTYTI (rocymapCTBEHHBIE CTPYKTYPBbI).
[lepconanbhble JaHHbIe PabOTHAKOB MOTYT IPEIOCTABIATHLCH TOJNLKO MO  3ampocy

KOMTIETEHTHBIX OPraHOB, MMEIOIIHX COOTBETCTBYIOLIHUE MOITHOMOMHSL:

- (pesiepasibHas Hasorosas ciyKkoa;

- [IpaBOOXPAaHUTENIbHbIE OPraHbL;

- OpraHbl CTaTUCTHKH;

- 610pO KPEAUTHBIX HCTOPHI;

- BOGHKOMATBhI:



OpraHbl COLHATBHOTO CTPAXOBAHMS;
neHCHOHHBIE (QOHIBI;
Mojpa3/iesieH|st MyHHIMIATBHBIX OPraHOB YIIPaBJICHHUS.

8.3. Jlpyrue opranusanuy (TpeThbd suna). CeneHHs 0 paGOTHHMKE MPEAOCTABIAIOTCS TPETHHM
JMIIaM Ha OCHOBAHWH MIMCHMEHHOTO 3asBJICHUSI CAMOT0 PabOTHHKA.

8.4. PojcTBeHHMKM M uieHbl ceMedl. [lepcoHanpHBIC NaHHBIE pabOTHHKA MPEAOCTaBIIAIOTCS
POJICTBEHHHKAM HIIM 4JIEHaM €ro CeMbH TOJBKO C MHChMEHHOTO paspelleHns paboTHHKA.

9. SALLIMTA MMEPCOHAJIbHBIX TAHHBIX PABOTHHKOB

9.1. B pamMkax peaiu3aluy IyHKTOB HacTosuIero ITonokenus o 3aliiTe NepCoHaibHbIX JTaHHbIX
paGOTHMKOB, PYKOBOAMTENb M3JaeT INpHKA3 O HA3HAYCHHH JIMIA, OTBETCTBEHHOro 3a
cobmoienre opsaka paboThl ¢ MEPCOHATBHBIMH JAHHBIMH PaGOTHHKOB, HA KOTOPOM JIEKAT BCE
06513aHHOCTH 110 0bOecreyeHuio KOHGHUICHIHATBHOCTH TOJyYEHHBIX JAaHHBIX, & TaKke
opraHu3aiiy paboThl C HUMH.

9.2. Tlepenaua uH(pOPMALME O TEPCOHATBHBIX JAHHBIX IPOUCXOMHMT TOJBKO B IMHCHMEHHOM
BHJIE. 3anpoc J0/DKEH OBITh CHeNaH B MMCbMEHHOM BH/E C YKa3aHHEM BCEX PEKBU3HMTOB JIMILIA.
sanpaiiBaiomero uHdopmaimio. OTBeT HOMmKeH ObITh crenaH Ha (QUPMEHHOM GnaHke W
oTnpasJieH b0 KypbepcKoii ciyx00ii, MO0 3aKa3HBIM THCBMOM.

9.3. Bce mosyueHHbIe NEpPCOHAIBHBIE JAHHBIE MOJDKHBI XPAHHTLCS B MECTE, MCKIIOYAIOLIEM
HECaHKLIMOHUPOBAHHBIX JOCTYI TPETHUX JIMIL.

9.4. DIeKTPOHHbBIE HOCHTENH HH(GOPMALHH, JOJDKHBI ObITH 3allHIICHBI KpHUIITOrpa HUECKUMH
.
CpeJCTBaMH 3alUThI HHPOPMALHH. :

10. OTBETCTBEHHOCTbD 3A PA3I'JIAIIEHUE HH®OPMAIIUH, CBSI3AHHOW C
NEPCOHAJIbHBIMU JAHHBIMHA PABOTHUKA

10.1. Jluua, mpu3HaHHBIE BMHOBHBIMH B HapylIeHHH Hactosuiero [TonojeHHs O 3auluTe
MepCOHANLHBIX TaHHBIX PAGOTHUKOM IPUBJIEKAIOTCA K JMCUMIUVIMHAPHON, aJMHHHCTPATHBHOH.
rpaXk1aHCKO-IIPaBOBYIO M YTOJOBHOM OTBETCTBEHHOCTH B MOPAJAKE  INPEAYyCMOTPEHHOM
3akoHoaaTeabcTBOM PO U 1okajlbHBIMM HOPMATUBHBIMH aKTaMH.



